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CHANGE OR CORRECTION: 



The Annual Post Data Report is used by the Post to inform the Department and National Headquarters of pertinent information regarding 
the local Post and, most importantly, membership renewal information.  The left column (CURRENTLY ON FILE) shows the 
information that National has on record for the Post.  Updates to the information should be entered in the right column (CHANGE OR
CORRECTION).  Instructions or a description of each item are shown below.

Please remember to inform your Department Headquarters anytime a change is made throughout the year.

The completed Annual Post Data Report must be forwarded to your Department Headquarters no later than 12, for the
information to be processed in time for the first 2025 Renewal Notice. 

If there is a subsequent change in the Post contact information or a change in the dues amount, the Post must notify the Department 
Headquarters immediately.  National Headquarters will not be responsible for reporting incorrect information if proper notification was 
not received, or if notification was not received in advance of the established deadlines. 

NOTICE TO DEPARTMENTS: All Annual Post Data Reports must be received at National by to be processed before
printing the first 2025 Renewal Notices.


