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Department of Colorado
Gar Williams, Operation Soldier Chairman (970) 7345600

PO Box 153 email:gar@coloradolegion.org
Craig, CO 81626

July 27, 2009
TO: Post Commanders
Department of Colorado

Dear Commander,

The American Legion and U.S. Army Recruiting Command (USAREC) have a
Memorandum of Understandjiregarding cabperation between the American

Legion and USAREC. The memorandum provides for the exchange of information
and cooperation between the two entities.

A portion of this program deals with honoring soldiers and their families with
Certificatesof Recognition and Blue Star Service Banners. As soldiers from your
community are identified by the U.S. Army you will be contacted with the details
of this program.

If youwould like to have a complete program packet, please contact the
Department Adjutat at Headquarteré&nd if you have any questions | can be
contacted at the above addres

Sincerely,
Gar Williams

Operation Soldier
Chairman



OPERATION SOLDIER

POST PACK

OPERATION SOLDIER a program designed to honor the families of all who
servein the Armed Forces of the United States. Currently the U.S. Army

Recruiting Command is assisting the American Legion by providing us with the
names and addresses of new soldiers. At the post level you can expand this
program by contacting the recruitéresm the other branches of service, inform

them about the program, and the support we are receiving from the U.S. Army and
asking them to help recognize the new service members they have recruited.

The following isonesuggested method of conducting a Soldier and Family
Recognition Prograrat a posfor the presentation of Certificates of Appreciation

for the service membersd dedication to
States, and providing the family witrBdue Star Service Banner recognizing that
service.The methodsf providing this recognitiomre only limited by your

imagination.

This is not the only way this program can be presented, it is merely a suggestion on
how to proceedvith a program that shubd be tailored to meet the needs of your
post, unit and squadron and community

In some cases or locations it may be more appropriate for two or three officers to
meet directly with the family and provide a private presentation of the Certificate
of Appreciation and Blue Star Service Banner at a time and location of the service
member 6s familyds choosing.

The following materials and resources will be helpful in planning your recognition
ceremony or event.

RESOURCE MATERIAL:

(Resource Material shouleelordered a minimum of 30 days before it is needed.)
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THE BLUE STAR SALUTiBanual published by the Public Relation Division of

the American Legion.

EMBLEM SALES CATALOG

NAME BADGES:Useonec ol or f or t h &endherdardl ia differ@rg F a mi
color forPost, Auxiliary andSAL Members.

POST SERVICE OFFICERS MANUAL

PUBLIC RELATIONS

Each Post shouldave a Public Relations Chairman who showldtact the local
mediaat least one week before the everth an information packet.ocal radio
station(s) and newspapers should be contacted to publicize and report on the event.
In addition to the Press Release information provided in the Officers Garle, e
media outlet should bheersonallycontacted and provided with a media pdcke
which contains

1 Explanationof the Blue StaBanner Program.

1 Press Release whictiantifies the location, date and time of the

presentation.
1 A short biography on each soldier to be honored
1 Information about the American Legion Post

Contact the media minimum ofthree to five days before the ceremony, and ask
that they publicize your event and personally ask them to attend.

DECORATIONS

Each post should have appropriate ASupp
Wh o S signs @ flag@nd other patriotic bannetissplayed at the event with
the National andmericanLegion Colors.

IDENTIFICATION OF PARTICIPANTS

Every member of the soldierds family sh
them.All members of the Postnit and Squadroshould have name badgéfsthe
post does not have permanent name badges, paper badges of a different color than
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those given to family members are appropriate. All Post, Auxiliary and SAL
members shoullde in uniformor appropriate attiréor the occasion

CEREMONY

Your ceremony should b&hort and dignified. It should lm@ened witha minimum
of the following American Legion ritual ceremany

Presetationof the Colors

Prayerfor the protection of our service memheavffered by the chaplain

Pledge ofAllegiance

Recite the preamble to the Constitution of the American Legion

Greetings and Weome by the Post Commander, Unit Presid&at,
Commander.

Explanation of the Blue Star Banner

Reading of the Certificate of Appreciation

Presentation of a Blue $tBanner, Certificate of Appreciation, and Family Packet
to each family present. (Photods are
presentation*

Benediction

Recovery of the Colors

SOCIAL GATHERING

After the presentation of theertificates of AppreciatioandBlue StarBannersa
social time withcake cookiesor otherlight refreshmentand soft drinksre in
order.Get to know these families and be prepared to explain what the American
Legion stands for and what we can do for them while their son or daugghter
serving America. This iBIOT a recruiting event. It is socialtime, a timefor the
family of the service membéo get to know théocal members of thAmerican
LegionFamily.

This presentation haeveralbpurposes:

A. Honor the Family of the New Soldier by presenting them witlesdificate of
Appreciation and aBlue StarService Banner
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B. Provide the family with an opportunity to see what the American Legion
Family is all about.
This is accomplished by gettingtoknetwh e me mber s of t he so
extended familyand making them welcome in your post

C. The Family Information Packet is designed to assisstker vi ce me mber ¢
family with areference for questions that may come up later about service
membersupport, benefits or other matteltsshould contain contact
information for key membersf the Post, Unit and Squadron

D. It provides an opportunity to display your American Legion Post to the
community and future American Legion family members.

Remembeyou only get one chance to make a first impression of youy poist
and squadrowith thes o | dfanmaly! 6 s

NOTE:* If photographs are taken during the presentation oC#réficate of
AppreciationandBlue Star Bannerthe photographs can Ipeovidedto the

families at the next social event. The photos caarnther reason for the family to
come back to your post and begin becoming members of your American Legion
Family.

One alternativéo conducting the ceremony at your post could be making the
presentation during half time at the local high school if the soldier being honored
was a football or basketball player or was prominent in their school. Local events
are another venue where tBertificates of AppreciatioandBlue Star Banners

can be presented.

THE GOLDEN OPPORTUNITY

In February Commander Rehbein signed a Memorandum of Understanding (MOU)
with the U.S. Army Recruiting Command, (USAREC). The MOU states that the
American Legion Wl assist the Army in qualifying future soldiers by providing
mentoring and tutoring when requested and within the capabilities of the individual
post. In exchange USAREC will assist American Legion Posts where ever
possible.



At first glance this doesot seem to be a very important document with little effect
on the American Legion or USAREC. The first glance could not be farther from
the truth. This document permits and encourages the local recruiters to interact
with the American Legion at the PoBlistrict and Department leveld.provides

the tools for the American Legion Post®e recognized in the community and to
expand children and youth programs, the Blue Star Salute, TS2, Boys State,
OratoricalContest, Drug Awareness Programs, Nationau8gg and numerous
othea programs. It gives the local Legion$ access to military guest speakers,
military displays at Legion events, new members mgllio work for the good of

the Legion family,andaccess to pential Legion, Auxiliary and SAlmembes.

By now you are thinking how does all this work? What is it going to cost my post?
Where does my post fit into this program? How do | start this process?

| will attempt to provide some of the answers to your questions.

The entire relationship procelssgan in September 2008 when Roy Vapp, an
American Legion member in Nebraskantacted your Department Commander
and suggested working with the Denver Recruiting Battalion. Over the next four
months LTC. Medina, Commander of the Denver Recruiting Batt@nd his staff
worked very closely with the Departmendi@mander and the Office Manager
Elaine Bock to put together the overwhelmiigywearing In Ceremomand

fiPurple Heart Presentatioat our Mid Year Conference in Denver.

In Februarythe Denver Battalion contacted our Office Manager and requested
assistance with their Safety Stand down
the use of their meeting room andraup of Boys State supportemepared a

lunch that raised money ftine Boys State Program. With these successes, and the

MOU in place, the next stepiisallyfalling into place.

New recruiters are being requested to contact the local American Legion Post
when they are assigned to your community. When contacted, the polst sho
welcome he soldiers into the communitgssist them and their families with the
things that make them welcomatroduce the recruiter to membefsioe

community andnake them feel at homBost members couldfiorm them of

which areas are the bestlive, where to shop, who provides the best services, be it
a garage, car wash, plumber, electrician, carpenter, babysittachmel, schools

8



or soccer teasfor their chldren. Also, ntroduce their wife to the Auxiliary
me mber s, s o towsomeonetnghe communidy A k n

Auxiliary members can invite the recrui
shopping. A meal or desert provided when the family is moving in can be most
welcome, and can start a lifelong friendship. These simpleesiest cost

practically nothing, and at the same time you are creating the support network the
military family lost when they left a military installation.

Your efforts can help the new recruiter become successful in his mission, which
reduces the stres$the long hours, and isolation from the military community.
Lower stress levels allow the recruiter to live a happier life and be a productive
member of your Legion Post. By doing this we have completed the mission of TS2
and Operation R€onnect for a niitary family.

The recruiters have daily contaeith high school students amdeet with these

youth frequently. They can identify and direct potential candidates for Boys State,
Girl 6s State, Oratorical Cont esh , Legi o
programs to the post, making our jobs easier and increasing participation in our
programs.

Recruiters can supply the post with information on new soldiers, and their families.
Armed with this information we, the American Legion should contact the fsnili
of new soldiers immediately after the new soldier has reported for duty.

We need to present them witlCartificate of Appreciatioffior their son or
daught er 0 s BlseeStavBammnewhileaxpldining the benefits af
AConnecitaly Ragh IMids 0 s eforparsenalwa@mmungations, and
other benefits available to the soldier and his/her family.

We are not there to get the family to join the Legion, merely to thank them and
provide information. Eventually these families will becosagporters of the
American Legion, and many will choose to join our ranks after they have seen
what we are doing for our military. We are recruiting them by demonstrating that
we care for veterans, not asking for membership!

The future soldiers that thearaiiters will refer to the Legion for education
assistance, tutoring, and mentoring, will see firsthand what the American Legion is
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about. We are being entrusted with helping them achieve a major goal that they
have set for their lives, becoming a Unitddt8s Soldier.

These future soldiers wild!@ remember who
goal o6 for the rest of their lives. You
to join YOUR American Legion Post because you helped them become a soldier.

The future soldiers, and the present soldiers are the future of the American Legion,
if you do not step up to this mission, you anpactingthefuture of your
American Legion Post.

Recruiters can also assist the American Legion by being spedk&nsiand

District Meetings, asisting with Honor Guards by providing us with refresher
training and access to current information. Your local recruiter can provide you
with military updates and other information.

Recruiters frequently know what deployed troaped in the way of comfort
support packages and where to send then
goals.

Would you like to have a climbing wall at a Legion event, or a military vehicle in a
parade? Your local recruiter can help you with thtgpes of projects.

TheDepartment Officers, Headquarters Staff, and upcoming Legion, Auxiliary and
SAL Officers are committed to making this program work for the benefit of the
U.S. Army and the American Legion. Are you?
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OPERATION SOLDIER

Post _ your U.S. Army Recruiting Station is:
Station Commander:

Address:

Phone Number:

Fax Number:



OPERATION SOLDIER

PRESS PACKET
The APress Packeto should include the f

Blue Star Service Banner Explanation

Biography of Pos€Commander or other Officer Presenting the certificates
Press Release

Biography of the new soldiers

Copies of all pamphlets relative to the program

Contact information on officers and/or PR Chairman.

=2 =4 =4 4 4 4



OPERATION SOLDIER

ABOUT THE BLUE STAR BANNER

A Blue Star Service Banndrsplayed in the window of a home is an American
tradition. The banner lets others know that someone in the home is serving in the
U.S. Armed Forces

TheBlue Star Service Banneras designed and patented by a World War 1 Army
Officer in 1917. It quickly became the unofficial symbol of a child in service.

Blue Star Bannerahile widely used across America during the first and second
world wars were not embraced during the Korean and Vietnam wars with nearly
the same enthusiasm.

The American Legion has rekindled the program. Now, as the long and difficult
Awar on t er r orBlus &dar SecvcenBannaadigos remind$ us
thatthis new war touches every neighborhood in our land.

We are providin@lue Star Service Bannets families with members currently
serving in the military.

TheBlue Star Service Bannere |l | s t hose who see it di sty
that they are proud of their family member serving.

With todayo6s BludStalr Bannsisoperhapstte nl tyhaevay we 0|
know that someone from a home just down the street is fighting the war on terror
for us.



(Sample Press Release)

DEPARTMENT OF COLORADO
POST__
, COLORADO
Commander

FOR IMMEDIATE RELEASE

American Legion Post : , ;
Colorado will be honoring the families of local service membersat __ time
p .m. date at the post home address
ION SCLBIERy aostP  awill AOPE

bepresenting _number__Blue Star Service BanneasdCertificates of

Appreciationt o t h esservewemmeimbe@ho are in service to America and
fighting the war on terror for us.

American Legion Post _ Commander in announcing this
event said AThe military i s an honorabl
inspiring to see young men and women volunteer to serve in the war on terror. As
veterans and members of the American Legion family, we ady @ help during

times of family separation. Themerican Legion Family Support Network comes

to the rescue when it seems there is no place else to turn. We are local families

| ooking to help the families of our <con

Commarnler requests that you join us to honor those who are
protecting our freedom, and their families who are also sacrificing and serving our
country by supporting their family members who are serving in the military

service.
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OPERATION SOLDIER

FAMILY INFORMATION PACKET

The following items are a recommended list ofnigeto be provided to the family
members of each new soldier. This list is not mandatory to participtie in
program;however it is a proven list of items which are help initiating a
successful program to recognize our service members and their families.

1 ea. Certificate of Appreciation (available at
www.legion.org/media/eventplanning See A®mervica certi
and ACert i f i pmesdntedsin adblue Arhericam Legidn folder or
it may be framed. (blue presentation folders arelavia from Emblem
Sales- item number 733.200$1.50 ea.
1 ea. Blue Star Banner (cloth banners or papesters are appropriate)
Bl ue Star Service Posters 8 1/ 20 x 1
$2.95
Blue Star Banner $6.95 ea. 1 star (item number 825.101
2 stars (item number 8282
3 stars (item number 82ZH)3
4 stars (item number 8284
5 stars (item number 82H)5
Optiont A Blue Star Family Pin may be given to immediate family members,
including spouse;hildren, mother, father, brother or sister. (item number
815.115) $ 3.95
Optiort A Suppat Our Troops bracelet may be given to family members (item
number 814.600yellow, (item number 814.601) red/white/blue $ 1.50 ea.
1 ea. Connecting Military Families brochure
1 ea. Letter from the Post Commander personally thanking the family for their so
or daughterod6s service. ( Twhantol etter s



http://www.legion.org/media/eventplanning

contact and how to contact the local American Legion Post if they have any
qguestions or need anything.)

1 ea. TS2 booklet

1 ea. Know Your Legal Rights booklet

1 ea. Know Your Benefis

1 ea. AWhy You Should Belongbrochure

1 ea. American Legion Benefits brochure

NOTE: Several months after the initial contact with the family, it is suggested that
if the family has not expressed an interest in joining the American Legion Family,
thatthey be asked to join and at that time theyudthde supplied with the items
contained in the Membership Packet.

If minor children are in the home the following additional literature may be
appropriate for inclusion in the Family Information Packet:

1 ea. TFA brochure

1 ea. fiNeeda Lift?0 booklet

1 ea. Boys State brochure

1 ea. Girls State brochure

1 ea. Oratorical Contest brochure

1 ea. Fire Safety brochure

1 ea. Drug Prevention brochure

Optiont A Blue Star Family sticker may be given to famrmigmbers and children
(item number 850.110) $9.95 per roll of 100 stickers

NOTE: All of the literature listed above is available from the American Legion
Headquarters and should be ordered a minimum of thirty (30) days in advance to
allow for shipping timeAll Emblem Sales materials should also be ordered a
minimum of thirty (30) days in advance to allow for shipping time.
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OPERATION SOLDIER

MEMBERSHIP PACKET

The following Membership Materials are helpful in providing information to the
family members of new soldiers, veterans and active duty service members
interested in the American Legion.

1 ea. Why You Should Belong Brochure

1 ea. Your American Legion Benefits Brochure

1 ea. Your American Legion Benefits Wallet Card

1 ea. Information on te $1,000 Legionnaires Insurance Trust FREE Insurance
Policy

1 ea. American Legion Application Form

1 ea. Veterans Holidays Brochure

The new Legionnaires wife should be given the following membership materials:
1 ea. American Legion Auxiliary Why Yowshould Be a Member Brochure

In the event the new Legionnaire has children at home, provide the following as
appropriate

1 ea. Colorado Boys State Prograsmochure

1 ea. Colorado Columbine Girls State Progranochure
1 ea. Colorado Oratorical Contebtochure

1 ea. Junior Shooting Sportsrochure

1 ea. American Legion Auxiliary Scholarship Packet
1 ea. fiNeed a Lif? @ooklet

1 ea. Legacy Scholarshiprbchure



NOTE: New members should be inducted into the American Legion, SAL and
Auxiliary during themeeting they turn in their membership application or the very
next meeting. The Sgit Arms should bring the new applicant forward and present
him or her to the membership and introduce the new applicant.

Upon Initiation the new Legionnaire should be prasd with:

1 ea. Certificate of Initiation(Certificates are available from Emblem Sales or
may be printed locally from the Certificate Maker CD also available from
Emblem Sales.)

1 ea. Welcome to the American Legion Booklet

1 ea. Membership Card

1 ea. American Legion Membership Pin

1 ea. American Legion Window Decal

1 ea. Complete and mail in the $1,000 Legionnaires Insurance Trust Free
Insurance Policy

The Adjutant should obtain a copy of th
records.

NOTE: If the new Legionnaire has not recorded his/her DD Form 214 with the
County Clerkbés Office it should be sug
to the new member would be for the Adjnt to offer to have the DD2Xécorded

for the member. There is no fé® recording a DD Form 214.
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Issued in grateful appreciation for faithful and dedicated allegiance to the ideals of
americanism, patriotism, and exemplary citizenship.

Be it kroewn that

is crervently serving in the

in the name of freedom and democracy.
Be it frerther known that such record of service to this country merits the honor of being cited by The Amerioan Legion national
organization and The American Legion of
Jor contributions in protecting the independence we all enjoy.

Your allegiance to God and country laaves a legacy for all penerations to remmember that freedom carvies a heaavy price, and only the
most persistent and courageons are willing to make the needed sacrifices to protect that most preciowus lHberty.

I ewitness ehereaf, this restimonial of personal grativude is given under the hand of the National Commander,
ard dely artested By the National Adfutant, ar Indianapolis, Indiana.

Bl Rtk bovrs wies: fgfof M

Narional Commander tiorz! Adfetant

(Sample Certificate)
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